2008-2009 Hillel E-Board Application

Elections for next year's Hillel E-Board will take place on April 7th.  If you are interested in being on the board, please pick up the application and leave it under the door at the Hillel Student Office (CC320)  No e-mailed applications will be accepted. contact: Emily Feller for more information.

Please review the duties of each board member to choose which position you would like to apply for.
--------------------------------------------------------------------------
DUTIES OF THE PRESIDENT
(a) To call all meetings of the Executive Board.
 
(b) To act as official public spokesperson for JSC/Hillel on all matters.
 
(c) To act as a liaison between JSC/Hillel and other groups on campus (both Jewish and non-Jewish), at other schools, and in the community.
 
(d) To ensure the smooth and proper running of all events run or sponsored by JSC/Hillel.  This includes but is not limited to speaking at an event or making last minute decisions that are in the best interest of the event being run and in the best interest of JSC/Hillel.
 
(e) To successfully pass the Treasurer's Exam as mandated by the Controller of the Student Association.
 
DUTIES OF THE VICE PRESIDENT
 
 (a) The Vice President shall assist the President in the discharge of his or her duties.
 
(b) The Vice President must be ready to assume the duties of the President if necessary.
 
(c) The Vice President is responsible for confirming all preparations for the smooth running of all events either run or sponsored by JSC/Hillel.  This includes but is not limited to checking room reservations, speaker reservations, travel arrangements, postings, and all other necessary preparations.
 
            (d) The Vice President is responsible for maintaining all pertinent documents relating to the proceedings of the Executive Board.
 
DUTIES OF THE JEWISH LIFE CHAIR
(a) To setup and coordinate tabling for throughout each semester specifically targeting an increase in membership.
 
 (b) To promote freshman and new student involvement in Hillel, as well as Jewish student life as a whole.  
 
(c) To design programs periodically throughout the fall and Spring Semesters specifically targeting an increase in membership.
 
(d) To compile a database of members in conjunction with the Public Relations Chair for the purpose of publicizing events through mailings, phone chains, and e-mails.
 
(e) To coordinate the purchase and distribution of promotional items (e.g. t-shirts, key chains, etc.).
 
DUTIES OF THE PUBLIC RELATIONS CHAIR
 
(a) To take the minutes at all JSC/Hillel Executive Board meetings.
 
(b) To create the fliers for all events organized by JSC/Hillel and to have the flier approved by a majority decision of the Executive Board.
 
(c) To ensure all fliers for each event are properly posted around campus no later than four (4) days before the event.
 
(d) To send phone chains and e-mail messages of all upcoming events no later than four (4) days before the event.
 
(e) To inform all faculty members of the Judaic Studies Department and Hebrew Department of upcoming events for the purpose of promoting the event to students and encouraging student attendance.
 
(f) To notify all local synagogues and temples of upcoming events, when necessary, no later than ten (10) days before the event.
 
(g) To send out press releases and to notify the media of upcoming events, when necessary, no later than ten (10) days before the event, except in extenuating circumstances.
 
(h) To compile a database of members in conjunction with the Jewish Life Chair for the purpose of publicizing events through mailings, phone chains, and e-mails.
 
(i) To update and maintain the Hillel website on a regular basis as deemed necessary by the Executive Board.
 
DUTIES OF THE SOCIAL ACTION CHAIR
(a) As Judaism places a high value on Tikun Olam (repairing the world) the Social Action Chair is responsible for planning actives that promote such a concept. 
 
(b) To reach out to the greater Albany Jewish community to address and assist their needs. 
 
DUTIES OF THE COMMUNITY CHAIR
 (a) To foster and maintain relations with and between cultural, religious and social Community on campus.  
 
(b) To design programs during the fall and spring semesters that enables various Community to work with each other. 
 
(c) To be available to assist with any programs going on with the different groups.  
 
 
DUTIES OF THE TREASURER
(a) The Treasurer is required to pass the Treasurer's Exam as mandated by the Student Association Controller as soon as possible.
 
(b) The Treasurer is responsible for all monetary aspects as described in the Student Association Treasurer's Handbook.
 
(c) The Treasurer is responsible for organizing fundraising activities to fulfill the income line requirements.
